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Team Members

Contracts
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Sites

CLIENT CREATION

STEP 1 
COMPANY NAME

ORGANIZATION
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Organization Name
Business Email AdressLOGO

ADD THE COMPANY`S LOGO
IF AVAILABLE

Business Phone

Business Fax

Notes
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STEP 2 
CONTACTS

ORGANIZATION
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First Name Last Name
Email AddressPROFILE PICTURE

IF UNAVAILABLE, INITIALS WILL 
BE DISPLAYED Phone

Mobile

Assign username and password

SITES
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Address (Google API)

STEP 1 
SITE INFORMATION

Provide all the basic information about the client’s site.
You can add another site after you complete this wizard.

Building Number

PROFILE PICTURE
IF UNAVAILABLE, INITIALS WILL 

BE DISPLAYED
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First Name Last Name
Email AddressPROFILE PICTURE

IF UNAVAILABLE, INITIALS WILL 
BE DISPLAYED Phone

Mobile

Assign username and password

STEP 2 
CONTACTS

Please add in the contacts related to the specific site.
You can add as many as necesary clicking on the plus sign at the right side.
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Equipment Category

Equipment Type

Tag Name Location Name

Model Number Serial Number

Year Manufactured

Profile Picture

Equipment Details

Please add all the pieces of equipment related to the specific site.
You can either upload one by one or Bulk Upload through an excel file.
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STEP 3 
EQUIPMENT
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AGREEMENT CREATION

Labor Rates

Assigned Trade

Billing Template Template 1

- select a trade -

Fitter 38B Straight time

Fitter 38B Premium time

Fitter 38B Over time

Add a Trade

billable $116.00

$174.00

$232 .00

billable

billable

/ hr

/ hr

/ hr

[create new trade]

[create new template]

Follow the wizard bellow to create an agreement for the site.
Provide the labor rates and trades for the specified location.

STEP 4
AGREEMENT
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TRADES

Archive Delete

Trade Name Description Billable? Rate ($)

edit

edit

edit

edit

edit

edit

edit

edit

edit

edit

active / archived / deleted

NEW TRADE
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TRADES

Archive Delete

Trade Name Description Billable? Rate ($)

edit

edit

edit

edit

edit

edit

edit

edit

edit

edit

active / archived / deleted

NEW TRADE

Trade Name

Description

Trade Rate / hr

SAVECANCEL

New trade
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AGREEMENT CREATION

Material Rates

Assign Material

Billing Template Template 1

- select a trade -

Fitter 38B

Fitter 38B

Fitter 38B

Add a Material

billable item $116.00

$174.00

$232 .00

billable item

billable item

/ item

/ item

/ item

[create new trade]

[create new template]

Follow the wizard bellow to create an agreement for the site.
Provide the material rates for the specified location.

STEP 4
AGREEMENT
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MATERIAL

Archive Delete

Material Name Description Billable? Price ($)

edit

edit

edit

edit

edit

edit

edit

edit

edit

edit

active / archived / deleted

NEW MATERIAL
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MATERIAL

Archive Delete

Material Name Description Billable? Price ($)

edit

edit

edit

edit

edit

edit

edit

edit

edit

edit

active / archived / deleted

NEW MATERIAL

Material Name

Description

Material Rate / item

SAVECANCEL

New Material
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AGREEMENT CREATION

Is there scheduled mainteinance contract?

Yes No

Follow the wizard bellow to create an agreement for the site.
Start providing the type of work you will agree upon.
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STEP 4
AGREEMENT
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Time period

Start Date End Date

AGREEMENT CREATION

Follow the wizard bellow to create an agreement for the site.
Please specify the time period the agreement will take place

STEP 4
AGREEMENT
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AGREEMENT CREATION

STEP 3 
AGREEMENT

Follow the wizard bellow to create an agreement for the site.
Please create your inspection details.

$4520.00

$1400.00

$1400.00

$1400.00

$4520.00

$6600.00

$6600.00

$0

QtyType Ocurrance Dispatch Equipment Descrip<on Price

$4,000.00 1
We will be inspecting standpipes, 
sprinker, and compactors monthly. 

Qty.

Inspection Monthly Monthly September

Monthly

How oGen will you invoice?

Quarterly

Annually

+ Advance payment?

Discount

Yes No

$0.00

Total

Amount Paid

 %

$0.00

$0.00

+ Add + Add 13%

Technician
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AGREEMENT CREATION

STEP 3 
AGREEMENT

Follow the wizard bellow to create an agreement for the site.
Please create an invoice based on the trades and materials.

Create your scheduled services

$1400.00

$1400.00

$1400.00

$6600.00

$6600.00

$6600.00

$0

QtyType Ocurrance Dispatch Equipment Descrip:on Price

$660.00

$3000.00

$5500.00

1

1

1

Tes:ng and Manteinance of all Sprinkler and
Standpipe Control Valves
Tes:ng and Mainteinance of all fire pumps, included
are automa:c fire pump and jockey
Tes:ng and Mainteinance of Dry Pipe Systems Loading
Dock and Parking Garage (Two Systems)

Qty.

Annual September Sprinkler

Annual September Fire Pump

Annual September Dry Pipe

Inspec:on

Inspec:on

Inspec:on

Monthly

How oWen will you invoice?

Quarterly

Annually

+ Advance payment?

Discount

Yes No

$0.00
Total

Amount Paid

 %
$0.00

$0.00

Edit

Edit

Edit
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AGREEMENT CREATION

STEP 3 
AGREEMENT

Follow the wizard bellow to create an agreement for the site.
Please create your inspection details.

$4520.00

$1400.00

$1400.00

$1400.00

$4520.00

$6600.00

$6600.00

$0

QtyType Ocurrance Dispatch Equipment Descrip<on Price

$4,000.00 1
We will be inspecting standpipes, 
sprinker, and compactors monthly. 

Qty.

Inspection Monthly Monthly September

Monthly

How oGen will you invoice?

Quarterly

Annually

+ Advance payment?

Discount

Yes No

$0.00

Total

Amount Paid

 %

$0.00

$0.00

+ Add + Add 13%

Technician

50

Sprinkler
Type
Year Manufactured

PriceQty. Taxes

$1000 13%

Line Total

$1130

Stand Pipe
Type
Year Manufactured

70

20

Compactor
Type
Year Manufactured

Standpipe/ Sprinkler 
System (Combination)  
Type
Year Manufactured

Fire Pump Churn Test
Type
Year Manufactured

$1000 13%

$1000

$1000

$1000

13%

13%

13%

$1130

$1130

$1130

$1130

Total: $5650
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AGREEMENT CREATION

STEP 3 
AGREEMENT

Follow the wizard bellow to create an agreement for the site.
Please create your inspection details.

$4520.00

$1400.00

$1400.00

$1400.00

$4520.00

$6600.00

$6600.00

$0

QtyType Ocurrance Dispatch Equipment Descrip<on Price

$4,000.00 1
We will be inspecting standpipes, 
sprinker, and compactors monthly. 

Qty.

Inspection Monthly Monthly September

Monthly

How oGen will you invoice?

Quarterly

Annually

+ Advance payment?

Discount

Yes No

$0.00

Total

Amount Paid

 %

$0.00

$0.00

+ Add + Add 13%

Technician

���	��
�

BACK

Technician`s Name

Technician`s Name

Technician`s Name

Technician`s Name

Technician`s Name

Assign technician
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AGREEMENT CREATION

Active Service Agreement

MM595
872

THIS AGREEMENT made this day between 86TH STREET TENANTS 
CORP and the RAEL SPRINKLER MAINTEINANCE CORP., 1750 Plaza 
Avenue, New Hyde Park, N.Y. for the following Service Agreement:

Description
SPRINKLER INSPECTION

as required by thr New York City Bureau of  Fire Prevention, in the building 
located at 345 EAST 86TH STREET ,NYC, NY.

In concideration of the sum of $650.00 PLUS TAX DOLLARS, per year, 
payable annually in advance, RAEL SPRINKLER MAINTEINANCE CORP, 
does hereby agree to do for 86TH STREET TENANTS CORP,  for the period 
of one year starting 12/01/16 and ending 11/30/17 as follows:

INSPECTION SERVICE

It is understood and agreeg that the Contractor does not guarantee or 
warrant the condition or operation of any apparatus or system and in no 
event shall the Contractor be liable to the Subscriber, his agents, or 
employees in damages, and the subscriber agrees to indemnify and save 
harless the Contractor for any damage arising out of this contract.

This contract is to remain in force for a period of one year, unless either 
party notfies the other in writing of its discontinuance, ten days before 
expiration. Should owner or agent desire to cancel te contract after the 
expiration f one year he may do so upon thirty days notice, and shall recieve 
a rebate of any unearned portion of the contract for which he has paid.

PLEASE SIGN CONTRACT AND
RETURN TO OUR OFFICE WHEN
REMITTING PAYMENT

• To make an inspection Monthly at the above building as follows
• To verify valves are locked in the position
• To report any leaks found on Sprinkler System to owner or agent
• To verify supply of spare sprinkler heads
• To verify all signage is in place
• To check condition and location of sprinkler piping and sprinkler heads
• to check test valve and gauge
• To test alarm device
• To check siamese connection to ensure caps are in place and 

connectinion is accessible
• To sign detailed inspection card at main control valve and recieve report 

from inspector of any defects found and report same to owner or agent

Sign

RAEL SPRINKLER MAINTEINANCE CORP

By_________________________________
    _________________________________

Follow the wizard bellow to create an agreement for the site.
Please review the agreement and make sure it contains all the required information.

STEP 4
AGREEMENT
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Location created!

You can add a new location or 
finish setting up the client


